College of Engineering & Technology

Apportionment Agreement
Section 4.3 in the Bylaws of the Board of Regents of the University of Nebraska requires that all faculty appointments, as defined by Section 3.1.1.1 of the Bylaws, must have written documentation that state the apportioned responsibilities among teaching, research, service, extension, and administration.  Subsection b, paragraph 2 of this Section 4.3 of the Bylaws states that these apportionments be reviewed periodically.  The College of Engineering & Technology provides that a review occur annually for each applicable faculty member. These reviews are normally performed concurrently with annual performance evaluations and set for the subsequent academic of fiscal year.  The purpose of this agreement is to serve as written documentation of a formal review of your apportionment.
Type of Review:
____
Annual review for the period August ________ (year) through May _______ (year);

____
Special review for the period August ________ (year) through May _______ (year) for the following reason______________________

______________________________________________________;

Statement of Apportionment:

The apportion responsibility for __________________________________ (appointee) for the above stated period shall be:

____%
Teaching;


____% Research;


____% Service;


____% Extension;


____% Administration;

in as much as the above referenced terms of apportionment are defined as follows*.
· TEACHING - All activities related to teaching credit-generating courses, whether residential or distance, with regularly enrolled students and general student advising.

· RESEARCH - Activities associated with investigation or experimentation aimed at the discovery and/or interpretation of facts or ideas as well as the development of creative works or new products.
· ADMINISTRATION - Activities associated with the day-to-day management of the institution, its units and programs.

· EXTENSION/OUTREACH - A form of scholarship that cuts across teaching, research, and service. It involves generating, transmitting, applying, and preserving knowledge for the direct benefit of external audiences in ways that are consistent with the university and unit missions.
· SERVICE - Citizenship activities that contribute to the operation of the institution or of a disciplinary or professional organization.
__________________________     ________
Unit Administrator

         Date

Concurrence:

__________________________     ________     ___________________________     ________
Employee


         Date
      Dean



     Date
*Refer to http://ascweb.unl.edu/svcaa/apportionment/categories.pdf for further illustration of apportionment classifications
