
    
 

I'D LIKE TO: INSTALL ZOOM ON MY 
COMPUTER 

SCHEDULE A ZOOM MEETING JOIN A ZOOM MEETING SHARE MY SCREEN 

YOU'LL USE: A web browser The Zoom app The Zoom app An in-progress Zoom meeting 

AND 
FOLLOW 
THESE 
STEPS: 

1. Open a web browser and go to: 
unl.zoom.us  

2. Click "Host a meeting" 

3. Select either selection "With 
Video On" or "With Video Off" 
enable your account 

4. The UNL login page will open. 
Login with your My.UNL 
credentials 

5. Follow the prompts to 
download and install the Zoom 
app. 

6. The application will launch and 
you enter your personal meeting 
room. 

7. Close the app and you are ready 
to schedule, host and join Zoom 
meetings 

1. Open the Zoom app and select 
Sign In, a new popup will open 

2. Select Sign In with SSO 

3. On the Sign In with SSO page, 
add unl (inlower case) and click 
Continue 

4. The UNL login page will open. 
Login with your My.UNL 
credentials 

5. Click the Schedule box 

6. Enter your meeting information 
in the popup box. 

7. Click Schedule when complete 

1. Open the Zoom app and select 
Join a Meeting 

2. Enter the Meeting ID provided 
by the host 

3. Enter your name in the second 
box 

4. Check or uncheck the 
remaining boxes according to 
your preferences. (For example, 
Many people turn off their video) 

5. Select Join 

To start sharing: 

1. Click on the Share icon found 
on the navigation bar at the 
bottom of the screen 

2. Select what you would like to 
share from the popup window 

3. Click Share 

 

To stop sharing: 

When sharing content, a small 
navigation bar will be located at 
the top of the screen. Click Stop 
Share to quit screen sharing.  

BUT NOTE: Do Not Connect to zoom.us. If you 
do, you will only receive a basic 
account which limits meetings to 
40 minutes and does not include 
the conference room connection 
feature. 

If a CoE conference room will also 
be used for your meeting, Do Not 
Check or Uncheck Mute 
Participants Upon Entry found 
under Advanced Options 

 If the Stop Sharing navigation bar 
is hidden, move your cursor to 
the top middle of your screen to 
reveal it 

HELPFUL 
SETTINGS 
AND HINTS 

 To record a meeting:  

1. Select Advanced Options 

2. Check Automatically Record 
Meeting in the Cloud 

Enter a meeting directly by 
clicking the link in the meeting 
invitation. Your browser will open 
and you will be connected. 

 

 


