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QUICK REFERENCE GUIDE     
Creating a Disclosure of Interest (DOI)
DOI Preparation on NUgrant is done in two steps – form preparation and adding approval routes.  Follow the steps below for each action.

Form Preparation
1. Log in to NUgrant at nugrant.unl.edu
2. In NUgrant home page, select “Prepare A Disclosure of Interest Form” The forms will open automatically
3. Select generic DOI or DOI to disclose interest with a for-profit organization  
4. Complete all mandatory fields (indicated by *)

5. Select checkbox “Check if page is complete” at bottom of each page

6. Use navigation buttons at bottom of pages to move through form
7. On the final page select “Finish” when complete 

Adding approval routes
An approval route is the path taken by a disclosure to obtain UNL internal acknowledgements.  A DOI route may include a department chair/head, center/unit director and dean/vice chancellor. 
Selecting a Route for a Proposal
1. Click on the routing tab 

2. Select “Add administrative route”

3. Select checkbox for appropriate route in list

4. Select “add selected routes”

If no routes are shown or a new route needs to be created, contact your departmental or college liaison or the NUgrant staff.
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