


Nebraska Engineering Student Council at Omaha
Student Programs Fund Application
General SPF

The purpose of the Nebraska Engineering Student Council at Omaha (NESCO) is to oversee general College of Engineering (CoE) programs, student activities, and other concerns of the College’s students.  In addition, NESCO shall represent engineering students to the faculty and dean of the College and to the citizens of Nebraska.

The purpose of the Student Programs Fund (SPF) is to encourage CoE student groups to create interesting, unique, and meaningful opportunities for CoE students.  

Examples of appropriate programs are:
· hosting a speaker
· an educational field trip
· attending or hosting conferences of organizations like yours
· outreach programs
· leadership development activities
· equipment rental or purchase
· facilities rental
Guidelines for application:
· As a general rule, only UNL College of Engineering student groups in good standing (according to UNO’s Student Involvement Office) and having a current NESCO Representative, will be approved to receive SPF monies.  To be considered for funding, you must have a representative attend at least 50% of NESCO general meetings each semester.
· Grants may be applied for in amounts up to $1000. A student group may not receive more than $1000 in one semester or $2000 in one school year.  
· Grant proposals must be approved by 2/3 of the voting members of NESCO in order to be awarded.  NESCO may choose to award less than requested.
· Grants will not be awarded for activities that appear primarily social in nature.
· Grants will only be awarded for approved events.
· Your group will be responsible for covering the cost initially, and will be reimbursed as outlined in the grant allocation procedure on page 2.

Application tips:
· Your application must be complete to be considered.
· Make the budget as detailed as possible, itemizing all expected revenue and expenses.  Remember that income = (revenue – expenses).  Complete the budget template and attach it as an excel file in your email to nesco@unl.edu and the Vice President of Finances, jmmanning@unomaha.edu.
· Where unsure, err on the side of completeness and detail in describing the program or event.
· If an item needs to be left unanswered, explain why it is left unanswered.

Grant allocation procedure:
1. Complete the application form and budget form. Email the forms and PowerPoint presentation as attachments to nesco@unl.edu and the Vice President of Finances, jmmanning@unomaha.edu  
2. The NESCO Vice President of Finances will handle initial review of the proposal.  If needed, he or she may request additional information or clarification at that time.
3. After initial review, a representative from your group will be asked to present your proposal during an approved NESCO General meeting.  There will only be four general meetings per semester in which their will be presentations. For the fall of 2019, the dates are 10/1, 10/29, and 11/26.
4. NESCO will discuss and vote on the proposal and your representative will be notified of NESCO’s decision within one week.
5. If your grant proposal is approved, NESCO will transfer the funds to your organization’s SOFS account once all bills, contracts, and other financial documents pertinent to the SPF allocation have been supplied to the NESCO Vice President of Finances.  
6. University policy dictates that all receipts/documentation must be processed within 60 days from the date on the receipt (not the date of the event). All receipts/documentation must be turned in to the NESCO Vice President of Finances within 45 days of the date on the receipt to allow time to meet university policy. If documentation is not received within this time the SPF grant will be considered void and the funds will not be transferred. Receipts/documentation do not need to be turned in all at once, but all receipts need to be submitted by the timeline stated above.
7. [bookmark: _gjdgxs]Receipts/documentation must be scanned and emailed to the NESCO Vice President of Finances.











NESCO Student Programs Fund Application Form
	Office Use Only

	Received:

	Reviewed:

	[bookmark: 30j0zll][bookmark: 1fob9te]Granted ☐  Denied  ☐

	Amount:

	Disbursed:  ___/___/______



	Organization Name: 

	Contact Person: 

	Contact’s Position in Organization: 

	Address: 

	Phone Number: 

	
	Email: 

	Faculty/Staff Advisor: 

	Office: 
	Phone Number: 

	
	Email: 

	Organization SOFS Account Number (Provided by the UNO Business Office):


⋅ Event Information ⋅
	Program Title: 

	Date:
	Time: 
	Location: 

	Dollar amount pledged from sponsoring department:  
	Dollar amount requested from SPF: 

	SPF funds going toward: 



Things required:

1. Be prepared to answer the following questions during your presentation:
· What is the purpose of your organization and/or this program?
· Has your organization done this before?  How recently?
· What is the expected attendance?  Who will be in attendance?  
· How does this program benefit College of Engineering students and/or the college as a whole?
· What will your group do to advertise and/or raise funds for this program?
· Do you need any other help from NESCO with regards to marketing and advertising?

2. Submit an itemized overall organization budget, including the amount requested from this fund, amount pledged from the organization’s sponsoring department, and other funding sources. This file needs to be completed using the SPF budget form as an excel spreadsheet.



Fill the application out and send as all documents as attachments to NESCO and the Vice President of Finances (Joe Manning) at nesco@unl.edu , jmmanning@unomaha.edu respectively. We will confirm via e-mail to you and your advisor.


To be completed by the NESCO President or Vice President of Finances:

Amount approved by NESCO: ______________
NESCO Vice President of Finances ___________________  date: ________________
NESCO President _________________________________  date: ________________
NESCO Advisor ___________________________________ date: _________________
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